
	Provider Name:
	North Tipperary VEC

	Policy Area:
	B6
	Fair and Consistent Assessment of Learners


	Procedure:
	B6.1
	Co-ordinated Planning of Assessment

	Purpose:
	To describe how the assessments associated with a programme of study will be planned and integrated where possible and co-ordinated across a programme of study to ensure that Learners are given the opportunity to maximise the value of their assessments.


Staff involved:         Programme Co-ordinator, Assessors, FE Support Officer

	Methods used to carry out the procedure
	Who does it:
	Examples of evidence generated

	FETAC Assessors will all receive training in assessment including:

· preparing briefs and marking schemes

· preparing examinations, marking schemes and solutions
	FE Support Officer 

Programme Co-ordinator
	Notes and copy of Powerpoint slides 
Sample briefs and marking schemes

	Meetings will be held between all Assessors delivering on the same programme of study. The Programme Co-ordinator will facilitate the agreeing of when each assessment will take place over the course of a programme
	Assessors facilitated by the Programme Co-ordinator
	Agreed timetables for each programme of study detailing the date for each assessment deadline, the assessment technique to be used and the weighting of that assessment

	The agreed assessment timetables will be made available to all Learners and Assessors
	Programme Co-ordinator
	Copy of the timetable kept on file. Also copies of the timetable in the staff room and Learner common rooms, in addition to being distributed to all Learners and Assessors

	Meetings will be held between Assessors working on the same programme of study who are delivering modules that may accommodate the integration of delivery and assessment
	Assessors facilitated by the Programme Co-ordinator
	Drafts of assessment briefs.

Final and agreed integrated briefs produced by the Assessors, in consultation with the Learners, where appropriate

	** Under Quality Assuring Assessment, an assessment plan is a requirement of FETAC
	Assessors facilitated by the Programme Co-ordinator
	Assessment plan for each programme of study offered by the Centre


Monitoring

	Monitor
	Frequency
	Monitoring method(s)

	Programme Co-ordinator.
	At the end of a programme of study.
	Consultation with and feedback from the Assessors and Learners.

Feedback from the External Examiner re: any difficulties or problems with the briefs used for the integrated assessments.
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