JOB DESCRIPTION

Job Title:

Teacher – Post Business Studies/Resource
Purpose of Job:
To be responsible for all aspects of the teaching post, in the VEC scheme including the development, implementation and Co-ordination of the policies and programs relating to student Curriculum.

The post holder will be required to liaise with the Department of Education and Science and with such other bodies as may be required from time to time.

Responsible to:
Principal/Centre Manager


Chief Executive Officer

Main Duties

· To teach whatever classes are assigned to him/her by the Committee. Hours of instruction to be in accordance with Memorandum V.7. In addition it will be necessary to spend whatever time is required in preparation and correction in order that teaching may be carried out effectively.

· To be responsible for the property or equipment of the Committee in his/her charge at any time and to supervise the packing or unpacking of that equipment while it is being transported from one centre to another.

· To carry out the lawful orders of the Committee and of its Chief Executive Officer and to fulfil the rules and requirements of the Minister for Education and Science.

· To foster positive employee relations and establish good working relations and communications within the VEC.

· To participate in all committees/groups on which they are a member or are assigned.

· To undertake such other related duties as may be assigned from time to time by the VEC.

· The Committee may require a teacher to attend such teaching courses as the Minister for Education and Science may decide from time to time.

· To comply with conditions and regulations which may be prescribed in other agreements applying to this post.

· To comply with the VEC policies regarding the following:

Fire

Health & Safety

Security

· To comply with all the policies of the school/centre in which they are working

· To become involved in extra curricular and co-curricular activites in the school/centre

· To have a complete understanding of North Tipperary VEC’s employee handbook and to comply with the regulations contained within.

PERSON SPECIFICATION

Job Title: Teacher – Business Studies/Resource 
Date: 

August 2010.

	Essential
	Desirable



	Personal Circumstances
	

	· Available to Work  Weekdays
	· Available to Work extra classes if needed

	Work Experience
	

	· Previous experience in a Business/Resource  teaching post


	· Minimum of 2 years teaching experience in a similar post
· Have taught to Leaving Cert. Level


	Knowledge/ Qualifications
	

	· Degree in Business Studies
	· Higher Diploma in Education



	Characteristics/ Attributes
	

	· Open Communication

· Interpersonal Skills

· Planning & Organising

· Teamwork

· Willing to get involved in school activities
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